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United States Information Agency 1902.101

FAR from which it is desired to devi-
ate; shall set forth the nature of the
deviation(s); and shall give the reason
for the action requested.

1901.404 Class deviations.

Class deviations affecting more than
one contracting action shall be author-
ized only by the Agency Procurement
Executive, unless FAR 1.405(e) is appli-
cable, and shall be subject to the limi-
tations set forth in FAR 1.404. Requests
shall include the same information as
cited in 1901.403.

Subpart 1901.6—Contracting
Authority and Responsibilities

1901.601 General.

The Director, Office of Contracts, is
designated the Agency Procurement
Executive. The Agency Procurement
Executive is delegated the full dele-
gable authority of the Director of this
Agency with respect to the acquisition
of goods and services by contract and
such other methods as may be pre-
scribed in the FAR. The Agency Pro-
curement Executive is delegated over-
all responsibility by the Director for
the Agency’s contracting activities.

1901.602 Contracting officers.

1901.602–1 Authority.

USIA Contracting Officers designated
by name on Certificates of Appoint-
ment by the Agency Procurement Ex-
ecutive are authorized to enter into,
administer, and terminate contracts
and make related determinations and
findings, subject to all requirements
and limitations set forth in the Certifi-
cate of Appointment. A list of USIA
employees who have been appointed as
Contracting Officers and the limits of
their authority is available from the
Policy and Procedures Staff, Office of
Contracts.

PART 1902—DEFINITIONS OF
WORDS AND TERMS

AUTHORITY: 40 U.S.C. 486(c).

SOURCE: 50 FR 13202, Apr. 3, 1985, unless
otherwise noted.

Subpart 1902.1—Definitions

1902.101 Definitions.

As used throughout this regulation,
the following words and terms are used
as defined in this subpart unless (a) the
context in which they are used clearly
requires a different meaning or (b) a
different definition is prescribed for a
particular part or portion of a part.

Agency means the United States In-
formation Agency, acting through any
of its duty authorized officials.

Agency Procurement Executive means
the Director, Office of Contracts.

AR/CO means Authorized Representa-
tive of the Contracting Officer (see
1942.202–70).

Contracting activity means the Office
of Contracts, which has the responsibil-
ity to contract for the acquisition of
supplies and services (including con-
struction).

Head of the agency (also called Agency
head) means the Agency Director or
Deputy Director; and the term author-
ized representative means any person,
persons or board (other than the con-
tracting officer) authorized to act for
the Head of the Agency.

Purchasing Activity means an office
with one or more Level I or Level II
Small Purchases Contracting Officer(s)
exercising limited redelegations of con-
tracting officer authority.

USIA means the United States Infor-
mation Agency.

PART 1903—IMPROPER BUSINESS
PRACTICES AND PERSONAL
CONFLICTS OF INTEREST

Subpart 1903.6—Contracts With
Government Employees or
Organizations Owned or Con-
trolled by Them

Sec.
1903.602 Exceptions.
1903.670 Contracts between USIA and former

employees.

AUTHORITY: 40 U.S.C. 486(c).

SOURCE: 50 FR 13202, Apr. 3, 1985, unless
otherwise noted.
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Subpart 1903.6—Contracts With
Government Employees or
Organizations Owned or Con-
trolled by Them

1903.602 Exceptions.

To avoid potential conflicts of inter-
est or the appearance of preferential
treatment, it is USIA policy not to
award contracts, purchase orders,
grants or cooperative agreements to
Government employees or their family
members or business concerns owned or
controlled by Government employees
or their family members. Exceptions to
this policy must be approved by the
Agency Director or Agency Procure-
ment Executive and supported by writ-
ten Findings and Determination. A
contract with an employee for services
may result in violation of the dual sal-
ary compensation statutes (5 U.S.C.
5533). Nothing in this paragraph is in-
tended to render inapplicable the con-
flict of interest prohibition set out in
18 U.S.C. 208.

1903.670 Contracts between USIA and
former employees.

To avoid conflicts of interest or the
appearance of preferential treatment,
purchase orders, contracts, grants or
cooperative agreements with former
employees of USIA, or with firms in
which former employees or their fam-
ily members are known to have con-
trolling interest, may be entered into
within two years following separation
from employment only with the writ-
ten approval of the Agency Director. A
written justification shall be made a
part of the file. The justification must
address the issue of conflict of interest
and conclude that it does not exist; or
that in spite of its existence, the Agen-
cy’s ability to meet its mission would
be seriously harmed without the
award.

PART 1904—ADMINISTRATIVE
MATTERS

AUTHORITY: 40 U.S.C. 486(c).

SOURCE: 50 FR 13203, Apr. 3, 1985, unless
otherwise noted.

Subpart 1904.70—Procurement
Requests

1904.7001 General.

(a) Procurement requests will be pre-
pared and submitted to the contracting
office in accordance with Agency pro-
cedures.

(b) Except in unusual circumstances,
the contracting office will not issue so-
licitations until an approved procure-
ment request, containing a certifi-
cation that funds are available, has
been received. However, the contract-
ing office may take all necessary ac-
tions up to the point of contract award
prior to the receipt of the approved
procurement request certifying that
funds are available when:

(1) Such action is necessary to meet
critical program schedules;

(2) It has been established that pro-
gram authority has been issued and
that funds to cover the acquisition will
be available prior to the date set for
contract award or contract modifica-
tion;

(3) A person at a level above the con-
tracting officer authorizes such action
prior to the issuance of the solicita-
tion, and the contract file is properly
documented; and

(4) The solicitation document clearly
indicates that the award is subject to
the availability of funds.

(c) The procurement request shall be
assigned within the contracting office
to an individual who, if not the con-
tracting officer, will be responsible to
the contracting officer for conducting
the business aspects of the transaction.
This individual shall review the re-
quest to ensure that it complies with
the FAR and this Regulation and that
the information contained in the re-
quest is in sufficient detail to prepare
presolicitation and solicitation docu-
ments. The contracting officer, or
other designated individual in the con-
tracting office, shall discuss uncertain
requirements or inconsistencies in the
procurement request with the initiator
of the request and obtain clarification
prior to taking any further action.
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